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UPCOMING PRESENTATIONS
May—WAUC Picnic

June—Chris Taylor presents Win-
dows Performance Tune-up

July—Bill James presents Smart TVs
and Digital Photo Frames

August—Hewie Poplock presents Al
for Seniors

September—John Kennedy presents
Bitwarden Password Management

October—Judy Taylour presents Dig-
ital Couponing and Amazon Rufus

November—TBD
December—WAUC Christmas Party
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PRESIDENT’S MESSAGE
Greetings WAUC Members,

March is here, and with it comes the
welcome signs of spring and renewed
energy for learning and sharing tech-
nology together. | would like to thank
everyone who participated in our re-
cent meetings and contributed to the
helpful discussions and demonstra-
tions. The strength of the Wisconsin All-computer Us-
ers Club continues to come from members who are
willing to share their knowledge and experiences.

Technology continues to evolve rapidly, and our club
remains a great place to keep up with new develop-
ments while helping each other solve everyday com-
puter issues. From software updates and online securi-
ty to useful apps and new devices, there is always
something new to explore.

For our March meeting, we will continue to focus on
practical tools and tips that make computing easier
and safer for everyday users. As always, we encourage
members to bring questions, share useful programs or
websites, and discuss any tech challenges they may be
facing.

If you have a topic you would like to see presented in
future meetings, please let us know. Member sugges-
tions help keep our programs interesting and relevant.

Thank you for being part of WAUC and for helping
make our club a welcoming place for computer users
of all experience levels. | look forward to seeing every-
one at our March gathering.

Best regards,

Don Skarda
President
Wisconsin All-computer Users Club (WAUC)



FEBRUARY 2026 TUTORIAL SIG

Those attending included Jim Hempel, Betty Robin-

son, Bill James, Louise Dahms, Karen Fenney, J.J.

Johnson, Richard Durand, Terry Harvey, and Don

Skarda.

Hackers sometimes misuse calendar [ WARCHZ026

invitations as a way to trick peopleinto = | [ T "

giving them access to their computers.

The calendar invite itself does not in-

fect your system, but it can deliver a convincing

scam. Services like Google Calendar, Microsoft Out-

look, and Apple Calendar often add invitations auto-

matically, which makes fake events look legitimate.
A fraudulent invite may claim

Youre Jruiled/

missed delivery, or an urgent meeting. The event de-

there is a billing problem, a

scription typically includes a link, attachment, or
phone number. If you click the link, you may be taken
to a fake login page that steals your password. If you
download an attachment, it could install malware
that gives attackers remote access to your computer.
Some invitations direct you to call “technical sup-
port,” where scammers persuade you to install re-
mote-control software.

To prevent this, change your calendar settings so
events are added only after you accept them. Be cau-
tious about clicking links in unexpected invitations.
Visit official company websites directly instead of us-
ing links in the event. Enable two-factor authentica-
tion on your email and calendar accounts, and keep
your system updated with security patches. A little
skepticism and stronger account settings can stop
most calendar-based scams before they cause harm.
A recent report by NBC News highlights
Bl encouraging research suggesting that
certain brain-training games may help
lower the risk of dementia. The story

= focused on a long-running study of
!
adults age 65 and older who participated

in a computerized “speed of processing” game de-

signed to improve how quickly they see and re-
spond to information.

Participants who completed the training sessions
were less likely to develop dementia years later
compared with those who did not do the exercis-
es. Researchers found that this specific type of
fast-paced visual training appeared to make a
meaningful difference, while other types of brain

" DS same benefit.
===== Oﬁ)Reduce @ ~=" Experts caution that brain

Your

= E"g Risk @Bmm training is not a guaran-

O

are promising. They stress that mental exercises

games did not show the

teed way to prevent de-
mentia, but the findings

work best as part of an overall healthy lifestyle
that includes physical activity, social engagement,
and managing blood pressure and cholesterol.
The takeaway is hopeful: keeping the brain active-
ly challenged, especially with structured and adap-
tive exercises, may help support long-term brain
health as we age.

A recent report from ABC Think

News warns about a grow- | Before | & Q

. . . You
ing wave of email scams in

which hackers trick people
into clicking dangerous links. These scams often
begin with a message that looks official and ur-
gent. The email may claim there is a problem with
your bank account, a missed package delivery, a
password reset request, or suspicious activity that
needs immediate attention.

The goal is simple: get you to click the link. Once
clicked, you may be taken to a fake website de-
signed to steal your login information. In other
cases, the link can download malicious software
onto your computer, giving criminals access to
personal files, passwords, and financial data.

Security experts say the best defense is to slow
down and verify. Do not click links in unexpected
emails. Instead, go directly to the company’s offi-



cial website or call a verified phone number. Keeping
your software updated and using two-factor authen-
tication can also reduce your risk.
Louise shared that some years ago she received a
message from Apple telling her to call a phone num-
ber. She realized it was a scam and
%{‘; &q“&g quickly shut down her router and ran
Wy her anti-virus program and nothing bad
happened to her computer. Bill ex-
plained, that was different because Louise didn’t click
on any link. Once you click on a link, shutting down
the router would be too late. Once you click on the
link the scammer now has your entire contact list to
spoof all your friends.

There are however, legitimate invitation —
apps out there such as Evite, Punchbowl, [
linvites, Greenvelope, Partiful, and more. |

Is this invitation from someone you
know? Maybe call or text them before you click.
AARP and Experian warn of the top scams to watch
for in 2026 (so far, anyway) are: Employment scams
is a fraudulent attempt to steal money or personal
information by posing as a legitimate employer or
recruiter. Scammers often promise high-paying,
work-from-home positions with little effort, re-
questing upfront fees for equipment or training, or
asking for sensitive data like bank details and social
security numbers.

Refund A recovery scam (or refund scam) is a
fraudulent scheme that targets peo-
Scams ple who have already lost money to a
previous scam, promising to recover
their lost funds for an upfront fee. These scammers
often pose as lawyers, government officials, or law
enforcement, but they are typically the original scam-
mers or their associates. Victims are pressured to

pay fees via untraceable methods like cryptocurrency
or gift cards.

A digital arrest scam is a form of "stop Digita|
organized cybercrime and fraud Arrest Scams

in which perpetrators imperson-
ate law-enforcement, govern- Before They

ment agencies, or banks. They Stop You
falsely accuse individuals of

breaking the law and coerce victims into transferring
money or revealing financial credentials. In this
scam, the scammer typically contacts the victim by
telephone and falsely accuse them of illegal activities.

: The “Hello pervert” scam
Heug ?ervel‘t' has been around for years.
This is a common sextor-
tion scam designed to frighten or embarrass vic-
tims into paying cryptocurrency by falsely claiming
to have hacked their devices and recorded them.
They seem real because they often include an old
password of yours and they appear very legiti-
mate. Do not pay, reply, or open attachments and
delete the email immediately.
Then the familiar
romance scams are ‘Romam Soam
still very prevalent.
The scammer creates a fake online profile on a
dating app or social media and builds trust and
affection with a victim, ultimately manipulating
them into sending money or revealing sensitive
information.
To turn off your Google his-
tory permanently on your
phone, go to myac-
count.google.com, select
DATA & PRIVACY, and under HISTORY SETTINGS,
turn off WEB & APP ACTIVITY. Choose TURN OFF
AND DELETE ACTIVITY to remove past data and
stop future tracking. Also, disable LOCATION HIS-
TORY and YOUTUBE HISTORY for full privacy.
We watched a short video by Jeff Rossen Reports,
informing us how our cars are spying on us. “The
moz://a (otherwise known as Mozilla) Foundation,
makers of Firefox browser, call cars a privacy
nightmare.” They reviewed 25 car makers and
found the amount of information the car manu-
facturers collect is the worst that has ever been
evaluated. The privacy policies are pages and pag-
es long with Tesla being the worst, followed close-
ly by Nissan. Car companies are making many bil-
lions of dollars by selling the technical and person-
al information they glean from our cars. The tech-
nical information is about the car; the personal
data is about the driver and passengers. As you
can imagine, this information is very valuable to
insurance companies among others. A new car
has about sixty computers. Yes. Six-0. They also
have cameras everywhere; front-facing, rear-
facing, some have them on mirrors, and some in-
side pointed at the driver and at passengers.
There are also microphones in the car. While you

HOW TO DELETE
YOUR GOSGLE HISTORY _

PERM Y ON
ALL YOUR DEVICES




might feel you’re in a
very private place and
alone in the car...you’re
not. To see some of the
information your car is collecting on you, request a
LexisNexis report. This is a comprehensive risk pro-
file, collecting data from your car. It is sold by organi-
zations to verify identities, detect fraud, assess insur-
ance risks and evaluate creditworthiness. To request
this form go to: https://
consumer.risk.lexisnexis.com/img/

Online_Request Form Instructions.pdf You will
have to enter your So-
cial Security number o< % . .
and your Driver’s Li- @ LeX|SNeX|S
cense number but this

is a safe site. You will be very surprised to know eve-
ry time you made a sharp turn, hit the brakes hard,
and so much more. It’s actually very creepy and
scary to all the information collected by the car com-
panies. Who knew? To learn more about the com-
puters in your car, be sure to attend the General
Meeting on March 5" to hear Bill James tell us more.
You're going to be very surprised.

*YOUR CAR

IS SNITCHING”

Terry L Harvey

FEBRUARY 2026 Q & A SIG

Those attending included Don Skarda. J.J. Johnson,
Bill Vlach, Julia Rice, Jim Hempel, Kathy Mueller,
Louise Dahms, Terry Harvey, Betty Robinson, Jan
Mlagan, Richard Durand, Margaret Cortez, Karen
Fenney, Brian Behling, and Louise Bozek.

J.J. talked about some of the Al
programs he uses to create the
audio overview of WAUCTalk. He
* also creates a video overview and
an infogram, and they are spec-
tacular. He uses various Al programs such as
ChatGPT, Ideogram, Gemini, and ElevenLabs. He
watches YouTube videos and greatly enjoys playing
with Al tasks. He sure dazzles us with his projects!

Jan would like to see what her house would look like
if they changed the color of the siding. COPY THE
PHOTO FROM MAPS OF YOUR ADDRESS, PASTE THE

PHOTO INTO CHATGPT, ENTER THE PROMPT and
wait for the results. Presto chango!

| have Microsoft Office Pro Plus L
2019. | use Word to type the SIG re- [t
ports and Publisher to create the -~
newsletter. End of support is Octo- W&P;?::f n
ber 2026 for Publisher and Microsoft

is no longer going to support it. | struggle enough
with Publisher and really don’t want to have to
learn another program. Will that be a problem for
me? No, ending support won’t be a problem, it
just means there won’t be anymore updates nor

support but | don’t go online with it.

| Julia’s mailbox

on her cell
phone is full but she says she has emptied it. |
told her to bring it to the WAUC Lunch and |
would try to help. Note: After the lunch | showed
Julia where to look and we removed all her old
Louise D still

not receiving WAU CTALK

the newsletter. They are obviously going into a
trash or junk folder and she’s going to need some
help in locating them. In the meantime, | sent her
the missing months.

TracFone Voicemai

| have been receiving emails from
Spectrum informing me they are
going to be discontinuing my
RoadRunner email account. Ugh!

I’'ve had that email address for 30ish
years and it’s my primary email account. Boo-
hoo. My new email address is: TerryHar-
vey.Wisc@gmail.com

Karen misses the ser- Outlﬂﬂk C|555i(}

vice Outlook Classic
used to feature. It had settings for messages like,
“Ill be out of the office until...” and others.

Jan asked if anyone had recently tried to login to
their Social Security account. Apparently Social
Security has transitioned to the mandatory


https://consumer.risk.lexisnexis.com/img/Online_Request_Form_Instructions.pdf
https://consumer.risk.lexisnexis.com/img/Online_Request_Form_Instructions.pdf
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ID./me Login.gov or ID.me for enhanced se-
amorize acne,ve. CUTitY, eliminating old username/
. password combinations. All users

who created accounts before Sep-
tember 18", 2024 must switch to
-_ these new, more secure, and con-
sistent credential providers.

That discussion prompted additional discussion of
horror stories about the post office and reminiscing
about the “olden days” when mail was delivered
twice a day.

Louise B said sometimes when

reading on her phone she inadvert- w
ently touches something and the
page closes. Is there any way of
getting it back? Nope. Sorry. It's happened to us all.
Google are you listening? We would like a fix for
that.

That reminded Bill that he purchased a
] l«— concert ticket with his phone but now
can’t find it. Because it’s a small concert,
he’s sure when he goes, they will have his
ticket sale, but what can you do? He was advised to
take a screen shot in the future. Then it will be avail-
able in his PHOTOS.

Karen informed us starting this past No- =~ Ve€nmeo
vember, PayPal and Venmo users will P Paypal
g Cash App

be able to search for each other and
send money to each other directly from their ac-
counts. This has been a long time coming, ever since
PayPal acquired Venmo in 2014.

’.,.m Members were advised to sign-up
Y for the 2026 Annual WAUC Picnic in
‘ m # May. We need food contributions
and to know how much meat to or-
2l der. The sign-up sheet will be at the
g8 registration table at general

= meetings or let Don Skarda know at

N a SIG or email him at:
Don showed us Power-
Rename, part of the Mi-
crosoft PowerToys utility. It allows users to batch
rename, search, and replace file names using search-
and-replace, making manual renaming obsolete. It

provides a fast, safe interface for renaming hun-
dreds of files instantly.

Renaming photo files, particularly when using a
batch tool, does not directly reduce file size but is
crucial for saving storage space by eliminating du-
plicates, organizing files for easier deletion, and
managing large photo libraries.

A USB analyzer is a diagnostic

- tool, available in hardware or
~ software format, used to
monitor, record, and analyze

data between a USB host (PC) and a device
(peripheral). Jim recommends FREE USB ANALYZ-
ER, an app to identify errors and to adhere to USB
specifications and work across different platforms.

‘S rloelikT Q@

Terry L Harvey

FEBRUARY 2026 SMARTPHONE SIG

Those attending were Jim Hempel, Louise Dahmes,
Julia Rice, Dan Skarda, Don Gardner, Terry Harvey,
Louise Bozek, Richard Durand, Karen Fenney, and
Betty Robinson.

We had a lot of good questions at this SIG, begin-
ning with one from Julia who wanted to know
more about tablets. There are three basic catego-
ries of tablets. They are the iPad, Amazon Kindle
Fire, and the Android tablets.

The iPad is a premium device, an

all-purpose tablet, for work, play ' il
and entertainment. Amazon Fire g
tablets are budget-friendly, ideal _'l
for media consumption like Prime Video and
books. They are limited to the apps that can be
found in the Amazon Appstore. Android tablets
are all those that operate on the Android oper-
ating system. They are widely available from mul-
tiple manufactures, like Samsung, Lenovo, Google
Pixel, One Plus and many more. They operate
much like an Android smartphone, only with larg-
er screens.

From tablets, we moved on to a game that has
been seen in a lot of ads, called the Royal King-
dom.

Royal Kingdom is a popular free-to-play mobile


mailto:ddsjr33@wi.rr.com

match-3 puzzle game developed by
Dream Games. As a follow-up to Royal
Match, it features King Richard in a fanta-
sy setting where players solve puzzles to
rebuild, decorate, and expand different
districts of his kingdom. The game is
known for having no ads and requiring no Wi-Fi to
play. The app is free and can be found on the Google
Play store where is has over 50 million downloads
and a 4.6-star rating. In order to play this game, it
must be downloaded.

Louise B wanted to know how to view your
smartphone on a television. In the meeting we talked
about Bluetooth connection, but it really uses Wi-Fi,
Bluetooth is not needed. Probably the simplest way
is to connect your smartphone with a wired connec-
tion to the television. Usually this would be a USB-C
at the phone and a HDMI plug to the TV. For older
TVs and smartphones, you might have to use this
wired method

Screen Mirroring

To watch your smartphone on a televi-
sion wirelessly, newer TVs can usually
connect without any extra hardware. If
that is not possible, use wireless casting
such as Chromecast, a Roku streaming =
device, or Amazon Fire stick adapters. Ensure both
devices are on the same Wi-Fi network, then select
"Cast" or "Screen Mirroring" (e.g., Samsung's Smart
View) in your phone's settings.

Louise D wants to send a letter of com-
fort to a cousin. When she asked if Ai
could help, we opened ChatGPT and
gave it a very simple, one sentence
prompt with words like warm, loving
and spiritual. The resulting note was very nice. Then,
in the Ask Anything box, we put in add some humor.
Out came a new message more whimsical. This is the
prompt we used initially. “Letter of comfort to first
cousin, warm and loving, spiritual about 300 words”.

ChatGPT App

Then to demonstrate how easy it is to do anything
you can ask, we asked for list of all the Wisconsin
state senators, followed a prompt to provide a recipe
for chocolate chip cookies, both with very good re-
sults, and it even asked us if we wanted to make the
cookies gluten-free. We tried one more prompt and
asked to learn more about one of the Wisconsin

state senators. We got what we asked for, includ-
ing the district he is in, with detailed information
about his wife and children.

-~
J |

Microsoft Copilot

After watching a short Reel
about CoPilot, we tried to dupli-
cate their instructions using the
CoPilot URL on Jim’s phone. It
didn’t work. Terry downloaded
the app onto her phone, and using the app, Terry
was able to complete the task. In the Reel, a wom-
an is pointing her phone’s camera at her dish-
washer and using her voice, she asks why her
dishwasher smells. CoPilot asks if she has recently
cleaned the dishwasher’s filter. She asks where
the filter is and CoPilot directs her to the bottom
of the dishwasher. She then points to it and asks
CoPilot if this is it? CoPilot directs her how to
wash the filter and all is well. This was all accom-
plished in a regular conversation with CoPilot. Try
it. It’s amazing! The major difference between
going to the website or using the app was the ap-
pearance of a glasses icon which when tapped,
activated the camera. Terry was then able to point
the camera at a bottle of Coke and let CoPilot due
its thing. She had a complete conversation with
CoPilot about adding bourbon to the Coke to cele-
brate 40 years of WAUC. Check out the Reel in-
structing the woman with the smelly dishwasher
here: https://www.facebook.com/
reel/1254375110031082

We looked into a website called SnaplList.pro.
When you drag a picture onto its screen, it pro-
ceeds to create a description suitable for selling
the item on Marketplace of Ebay. It even suggest-
ed a price to ask for it and tunes up the picture for
a better ad. Note that there may some associated
selling fees.

We watched a Reel that talked briefly about five
websites that are worth trying.

KrazyList.com - a Google Doc of Hundreds of Web-
sites that you probably didn't know existed!

TheViralFunnel.com —learn how to make $6 com-
missions

Nano.viralvault.pro — helps you turn prompts
stunning images

Alphasystem.pro — How to build automated "Al


https://www.facebook.com/reel/1254375110031082
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Systems" that generate 24/7 Passive Income

PIrForce.com — Instant access to brand new Ready-to
-Sell digital products. (S)

Be sure to check out the Krazyl-
ist.com. Watch at https://
www.facebook.com/
reel/3011503719039586

We watched a video by Ask Leo about photo man-
agement. It’s about 7 min long and can be viewed at
https://www.youtube.com/watch?v=IDiolA8gOEk In
it he looks at various tools like Google Photos, Light-
room, ACDsee, and Picasa and discusses their pros
and cons.

KrazylList

Insane Websites That You Probably
Didn’t Even Know Existed!

The picnic sign up sheet is out and uses

Excel. This led us into a discussion

about an alternative to MS Office called

LibreOffice. LibreOffice is a free and
open-source office suite that works on Mac, Win-
dows, Linux, and Chromebooks. It's compatible with
Microsoft files and offers a similar feature set to Mi-
crosoft Office. For example, if you have a spread-
sheet created in Excel, it can be opened and man-
aged in LibreOffice Calc.

Another alternative is to use
the cloud-based services of
Google. Google Workspace is a cloud-based office
suite providing tools similar to MS Office. Key appli-
cations include Docs, Sheets, Slides, Drive, Gmail,
Meet, and Calendar. They are available on comput-
ers, tablets, and phones. It serves as a comprehen-
sive, web-based alternative to traditional desktop
software. Keep in mind this is web based and will
need an internet connection.

Google Workspace

Over the past several months, the MS Office Pro soft-
ware has been available for less than $50. A quick
search for MS Office Pro will provide several places
that offer this for as low as $15. It is not the latest
version and does not get updates or MS support.

P Microsoft Office 2024 is available as a one-
~onivis tjme purchase for classic apps (Word, Excel,
r | PowerPoint, OneNote, Publisher, Outlook)
J on a single PC or Mac, offering a perpetual
@ue=89 |icense without subscription fees, unlike the
feature-rich Microsoft 365 subscription service. It's
designed for users who prefer a single payment for

long-term use of essential tools, while Microsoft
365 provides continuous updates, cloud services,
and multi-device support.

Q Louise B mentioned she uses Do Not

DoNotDisturb hicturb (DND) and that sometimes it
will turn itself off. Jim uses Airplane Mode. This
led to a discussion about these two similar tech-
niques. Airplane Mode cuts off all wireless trans-
missions (cellular, Wi-Fi, Bluetooth) for safety and
maximum battery saving. Do Not Disturb (DND)
keeps connectivity active but silences incoming
calls, alerts, and notifications. DND has several
options available in the apps Settings. To summa-
rize...

Airplane Mode

-Function: Disables cellular, Wi-Fi, Bluetooth, and
GPS.

-Best For: Airplanes, conserving battery, and com-
plete disconnection.

-Result: No calls/texts received; apps requiring
internet won't work.

-Exceptions: You can often re-enable Wi-Fi or
Bluetooth while in Airplane Mode.

Do Not Disturb (DND)
-Function: Silences alerts, calls, and notifications.

-Best For: Meetings, sleeping, studying, or unin-
terrupted time.

-Result: You remain connected; calls go to
voicemail and notifications stack up silently.

-Exceptions: Highly customizable (e.g., allow calls
from favorites or repeat callers).

Both methods can be found in the Quick Settings
screen on Samsung phones.

One last little trick we talked about deals with a
shortcut to Google. This even works on the lock
screen. Simply long press the Power button for
about two seconds. You will get a Gemini popup
asking what to do. Simply state whatever it is you
want to do, such as, Go to Chrome, or Go to Face-
book. Here is a link to the short video https://
www.facebook.com/reel/1850925425593909.

Jim Hempel
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FEBRUARY 2026 LEADERSHIP MEETING

Those present were, Don Skarda, Jim Hempel, Terry
Harvey, Bob Banerian, Jan Mlagan, and Richard Du-
rand.

There were 9 people in attendance at the January
lunch at Meyer’s. It was a nice gathering. If you are
interested in knowing fellow members better, come
to the next lunch which will be on March 24™. Hope
to see you there.

Pastor Fred is pleased to announce that the elevator
is back up and running. He is very happy to say that
our donation helped to make this possible.

The 2026 WAUC Picnic will be held on May 7" in the
church hall. We will be serving fried chicken, hot
dogs, and Italians. | contacted Suzanne Holcomb, and
she said that she ordered 5 boxes of chicken which
went quickly. Jan will be making the Italian sausages
this year. Tom and Judy Janczak are in charge of the
picnic and refreshments for the General Meetings.

Don Gardner will need to have the Bingo cards and
raffle tickets ready for the picnic. He will also need to
purchase more Walmart gift cards. These games are
always the highlight of the evening!

Does anyone have any special interest for the 5"
Thursday meetings? Richard has shown an interest in
having continued one-on-one help. Online games are
also an option. Please let us know what you want!
This is your club and we want you to benefit from it.

Don said that he has the capability to put pictures and
videos on a thumb drive, or switching from a VHS
tape to a DVD. His device feeds the VHS tape into the
computer and can digitize it on to a thumb drive.
Once it is digitized, it will not affect the quality of the
product. Is anyone interested?

Terry created an Al ad for the upcoming 5" Thursday
on April 30". Don played with the Terry’s idea and
added the “Preserving VHS & DVD to thumb drives”
toit. Alis a very exciting new computer tool!

It was brought to our attention that it was not clear
that people who wanted to receive printed news-
letters needed to pay $15 per year extra for printing
and postage. This will be addressed individually with
those involved.

Jan Mlagan

SPEECH-TO-TEXT TIPS

Speech recognition or dictation, allows you to
speak and have your words turned into text on a
computer, tablet, or smartphone. It can be a great
time-saver, but it works best when you know a
few simple commands that help control punctua-
tion and formatting.

~ Start by speaking clearly
. and at a normal pace. You
do not need to talk loudly,
but clear pronunciation
helps the software under-
stand you better. It also
helps to work in a quiet room so background noise

does not interfere with the microphone.

Speech@®Text

¢)) = =)
K

Most voice-to-text systems allow you to say punc-
tuation as you speak. For example, you can say
“comma,” “period,” “question mark,”
“exclamation point,” or “colon.” If you want to
start a new line, say “new line.” If you want to
begin a new paragraph, say “new paragraph.”
These simple commands make your writing much
easier to read.

You can also create lists using your voice. To start
a list, say “new line” and then dictate each item
one at a time. Some systems even recognize com-
mands like “bullet point” or “start bullet list,”
which will automatically add bullets before each
item. When finished, you can say “end list” or
simply continue dictating normally.

Capitalization can also be controlled by voice. If
you want the next word to begin with a capital
letter, say “cap” before the word. For example,
you could say “cap Monday.” To make an entire
word capitalized, some systems allow the com-
mand “all caps.” Pause briefly between sentences
so the program understands where your thoughts
end.

Finally, always read over what was written when
you are finished. Voice-to-text technology is very
good, but it can occasionally misunderstand
words. A quick review will help you catch and fix
small errors, fast and easy.



WAUC: Wisconsin All-computer Users Club, WAUC was established to provide an educational forum for people interested in
learning about computers and related devices. WAUC provides educational programs and publications for its members, as well as
providing social and charitable opportunities for the membership. While WAUC is a private club and doesn’t share any member in-
formation outside the club, we encourage members to interact with other members and to facilitate this we publish a membership
directory, an email, and promote via a public Facebook group where we often add pictures of group events and our public website.

WAUCTtalk is a publication of the Wisconsin All-computer Users Club. WAUC is a computer club dedicated to promoting and in-
structing the use of computers by WAUC members. WAUCtalk is emailed to all WAUC membership. Free advertising is available
to all WAUC members. We are not responsible for omissions or errors.

WAUC Application for Membership / Renewal
Name

Address

email

City State Zip

What do you want to do with your computer?

To join WAUC, please send a completed form along with a check for $30 ($15 after July 1st) to cover dues from
January 1st through December 31st, 2026.

WAUC

% Bob Banerian

P.O. Box 340883
Milwaukee, WI 53234-0883

First Class

TECH MADE SIMPLE—FOR EVERY GENERATION
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